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	Induction package for non-profit administrators

Introduction

If you are a new treasurer, office bearer or employee involved in the administration of a non-profit organisation - such as a charity, club society or association - this package introduces you to the information and services we have to assist you in your role.

This package is also useful for existing non-profit administrators, as it contains an overview of non-profit tax issues and links to other sections of our website.
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TIP: Use the Printable version when printing the complete document.

Getting started

A non-profit organisation is an organisation that is not operating for the profit or gain (either direct or indirect) of its individual members. This applies both while the organisation is operating and when it winds up.

Non-profit organisations may be entitled to access income tax, fringe benefits tax and goods and services tax concessions. Few tax concessions apply to all organisations in the non-profit sector - they generally apply to particular types of non-profit organisation.

In order to access various concessions and comply with your organisation's tax obligations, you may need to register for an Australian business number (ABN), goods and services tax, fringe benefits tax and pay as you go withholding.

Charities and income tax exempt funds require endorsement by the Tax Office to access most concessions.
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What to do/read next
· Is your organisation non-profit? 

· Tax concessions - an overview 

· Types of non-profit organisations 

· Registering your organisation 

· Endorsement requirements for charities and income tax exempt funds 

Income tax

Only certain types of non-profit organisations are exempt from income tax. Charities and income tax exempt funds require endorsement from the Tax Office to be exempt from income tax. Other non-profit organisations can self assess their exemption.

Many non-profit organisations are taxable and may need to lodge an income tax return and pay income tax. They may have special rules and concessions applied in working out their income tax obligations. These organisations should be aware of capital gains tax issues which can apply to taxable non-profit organisations and the PAYG instalments system.

For the consolidation of corporate groups, there are special rules for non-profit organisations.

If your organisation receives franked dividends, it may be eligible for a refund of franking credits.
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What to do/read next
· Income tax exemption 

· Taxable organisations 

· Consolidation 

· Refunds of franking credits 

Goods and services tax

Goods and services tax (GST) is a broad based tax of 10% on the sale of most goods and services consumed in Australia.

Non-profit organisations must register for GST if their GST turnover is $150,000 or more and they may choose to register if their GST turnover is lower.

If your organisation is registered for GST, your organisation must include 10% GST on most, or all, of its sales. In most circumstances, your organisation can also claim a credit for the GST included in the price of goods and services it buys in carrying on its activities.

Non-profit organisations have access to a range of GST concessions. Charities must be endorsed by the Tax Office in order to access GST charity concessions.

There are a number of different ways you can structure your organisation for GST purposes.

If your organisation receives grants or sponsorships, it may need to pay GST on the amount received.
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What to do/read next
· GST registration 

· GST concessions 

· GST branches, groups and non-profit sub-entities 

· Grants and sponsorship 

Employees and other workers

An organisation needs to determine whether its workers are employees, independent contractors or volunteers.

If your organisation has employees, it will need to:

· register for PAYG withholding, if it is not already registered

· withhold amounts from salary and wages and pay the withheld amounts to the Tax Office, and

· contribute to its employees' superannuation.

Organisations providing fringe benefits to their employees are subject to FBT. Some fringe benefits are exempt from FBT and most non-government income tax exempt organisations will qualify for a rebate (subject to capping) if they have to pay FBT.

If your organisation provides workers to its clients under a labour hire arrangement, it must withhold from payments to these workers.
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What to do/read next
· Employees, independent contractors and volunteers
· Pay as you go withholding
· Fringe benefits tax
· Salary sacrifice arrangements
· Superannuation guarantee
· Employment termination payments
· Higher education debts
· Employees and child support
· Independent contractors and tax
· Volunteers and tax
Fundraising

To receive income tax deductible gifts and contributions an organisation must be a deductible gift recipient (DGR). Some DGRs are listed by name in the tax law but most must apply to the Tax Office to be endorsed as DGRs.

Donors claim income tax deductions for gifts to DGRs in their income tax returns. There are rules about the types of deductible gifts including how much can be claimed for the gift.

Contributions made by individuals to DGRs in relation to DGR fundraising events such as fetes, balls, gala shows, dinners and charity auctions may be tax deductible.

Organisations/businesses may collect gifts on behalf of DGRs through workplace giving arrangements.

When planning fundraising activities organisations should consider GST aspects and any state/territory and local government requirements for fundraising activities.
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What to do/read next
· Deductible gift recipients 

· Tax deductible gifts 

· Tax deductible contributions 

· Workplace giving programs 

· GST 

· State/territory and local government regulations 

Record keeping, administration and payment

Good business records help you manage your organisation's tax obligations and make it easier to report to the Tax Office.

Certain non-profit organisations can claim an exemption from quoting a tax file number to their investment body (such as a bank, building society, unit trust or public company).

A number of commercial suppliers offer discounts to non-profit organisations. Suppliers sometimes ask non-profits to provide proof of their tax status to qualify for a discount.

Anyone carrying on an enterprise (this is usually a business) should quote their ABN in relation to goods or services they supply to another enterprise. If they don't, the general rule is that the payer must withhold 46.5% from the payment to the supplier and send the withheld amount to the Tax Office. Some payments are excluded from this rule.

If your non-profit organisation is taxable, you need to know how to report, pay and budget for its tax obligations.
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What to do/read next
· Record keeping 

· Bank accounts and tax file number requirements 

· Proving eligibility for supplier discounts 

· Withholding in business transactions 

· Reporting and paying tax 

· Budgeting to pay tax 

State/territory government taxes and duties

Taxes that may be levied by state and territory governments include:

· stamp duty (or duty in Queensland and Victoria)

· payroll tax, and

· land tax.

Each state has its own laws for these taxes, administered by its revenue office from which further information is available. Contact details are provided.

Enquiries about state and territory taxes should not be directed to the Tax Office.
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What to do/read next
· Stamp duty 

· Payroll tax 

· Land tax 

· Contact details 

Products and services directory

We offer a range of publications, advisory, educational and electronic services for non-profit organisations, including our free email update service.

Subscribe to the Non-Profit Organisations area of our website and receive free email updates when information is updated or added, including articles from our Non-Profit News Service. 

It will keep you up-to-date on key tax issues affecting the non-profit sector, new publications we release for non-profit organisations, and changes to the tax law. Find out how to subscribe and view previous articles.
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What to do/read next
· Essential tax information for your non-profit organisation
Feedback

The information contained in this package will be reviewed regularly and updated when necessary. Feedback is welcome and can be sent by email to npc-publications@ato.gov.au 
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Our commitment to you

We are committed to providing you with accurate, consistent and clear information to help you understand your rights and entitlements and meet your obligations.

If you follow our information and it turns out to be incorrect, or it is misleading and you make a mistake as a result, we will take that into account when determining what action, if any, we should take.

Some of the information on this website applies to a specific financial year. This is clearly marked. Make sure you have the information for the right year before making decisions based on that information.

If you feel that our information does not fully cover your circumstances, or you are unsure how it applies to you, contact us or seek professional advice.

Copyright

© Australian Taxation Office for the Commonwealth of Australia 

You are free to copy, adapt, modify, transmit and distribute this material as you wish (but not in any way that suggests the ATO or the Commonwealth endorses you or any of your services or products) 
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